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So you've done all the hard yards, all the hustle and grind that goes
into planning one of the most (if not the most) special and incredible
days of your life. You have all your plans set out, all of your vendors
booked and every box on that checklist ticked.
 
Let's face facts here, no matter how organised you are and how
well your plans have come together, there are a lot of moving parts
involved in your wedding day. Lots of vendors, lots of furniture and
decor items, florals, napkins to be folded - you name it! And whilst
your vendors play a vital role in bringing all of these things together,
you don't want to be managing all of these people and things and
their problems on your wedding day - no! You should be relaxing,
drinking that glass of champas, and most importantly soaking up
every little moment of your wedding day!
 
We want you to make a promise that you won't lift a finger on your
wedding day, except for when you're exchanging rings of course.

1

US AND OUR COORDINATION PACKAGES?why

Let's not throw that relative or friend under
the bus either - they should be present and
enjoying the day with you! So, let us take the
stress out of your day by being that go-to gal
for you and your vendors' needs.
 
Our on the day coordination packages
include all the checks, lists and people to
make sure that everything runs smoothly on
your wedding day, every detail is as it should
be, and no vendor drama makes its way into
your day. Our industry experience makes us
pro coordinators and problem-solvers, with
an eye for detail. We will treat your wedding
with the same importance and attention as
we would our own.
 
We cannot wait to work with you and help
execute the stunning, fun and heart-warming
wedding you have been dreaming of and
have worked hard to plan!

courtney + kimberly xx



The package information below is for weddings based in Western
Australia. If you are planning to get married more than 50km outside
the Perth CBD we are more than happy to accommodate this,
however travel fees will apply.
 
If you are planning to tie the knot anywhere else, please let us know
and we can create a custom package for you. We would love to
help you and your partner enjoy a truly magical wedding
experience, no matter where you choose to make it happen.
 

2

INFORMATIONpackage
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CHOOSE THIS PACKAGE IF YOU:

Have a ceremony/reception venue with tight rules and
regulations and/or no dedicated venue coordinator
Need peace of mind that everything will be set-up on time and
according to your vision and vendor bookings
Want to take the stress out of your wedding day with assistance
by a professional
Have your ceremony and reception at two different venues
Have a DIY wedding venue where you are required to bring
everything in yourself
Have lots of vendors involved in your day
Or you just want to make sure your wedding is as epic and
perfectly executed as possible
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An initial meeting with your dedicated wedding coordinator at our
offices at the time of booking with a final on-site meeting in the 2-3
days prior to your wedding day.
 
Access to your OneDrive folder and Coordination Form for you to
enter all of your wedding details ready for us to organise and
prepare your templates ready for your wedding day.
 
Preparation of your run-sheet that includes all set up, pack up and
the running of the wedding based off the information you have
provided in your Coordination Form.
 
Distribution of your run sheet, vendor list and floor plan to your
vendors prior to the wedding. We will work with your vendors to
solve any problems, answer any queries and smooth any hiccups
before your day arrives.
 
On the day coordination (up to 8 hours fo full day, up to 5 hours for
half day) to fully execute your event and be the key contact for all
vendor enquiries so that you can be left uninterrupted and enjoy the
day. If you need us on-site longer, we can extend our hours at an
hourly rate.
 
Coordination includes meeting you when you arrive at your
ceremony, attempt to settle your nerves, organise the bridal party,
and provide your cue to go if necessary. We can also assist with
coordinating group photos if required by your photographer.
 
Coordination also includes transport of any small items from the
ceremony to the reception - items must be able to fit into a sedan
vehicle. This package also includes set up of decor and small
furniture items - heavy items will require an additional team
member and an hourly rate.
 
Please note: after your initial consultation and providing you with our
Coordination Form to fill in all the details of your wedding, our active
involvement is the 2 weeks prior to your wedding date.

Collaboration
 
 
 

Organisation
 
 
 

Run Sheet
 
 
 

Vendor
Management

 
 
 

Coordination +
Execution

 
 
 

PACKAGE inclusions
SERVICE GENERAL INCLUSIONS
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PACKAGE PRICING

Full Day Coordination Package (up to 8 hours) - from $750
Half Day Coordination Package (up to 5 hours) - from $500
 
This fee includes many hours of work over the course of your
booking with us, which is typically 2 weeks, covering the items listed
above in our general inclusions, as well as our presence on the day.
 
Our on the day coordination includes your coordinator being on-site
for up to 5 or 8 hours, depending on the package booked. If you
need us to be around for longer, we can certainly assist with this.
Beyond our included hours, we charge additional time at $55 per
hour.
 
Our coordination includes set up of decor and small furniture items.
Heavy items will require an additional team member at $40 per
hour during the set up time. We might also require an additional
team member on site to assist with set up if your venue has tight
access times and there is a significant amount of set up required.
 
For weddings more than 50km outside of the Perth CBD, we charge
for travel at 50c per km for the additional kms. We also charge 1x
night's accommodation at cost for weddings more than 200km
outside of Perth.
 
Please note that our coordination packages do not include venue
pack up. If you require someone to pack down your reception, we
can offer the following arrangements depending on your venue
restrictions:
Midnight pack up - $250
Next day pack up (weekday) - $100
Next day pack up (weekend) - $170
 
We typically take on bookings several months in advance for peak
season weddings, up to a few weeks in advance for out of season
weddings. Please book early to avoid disappointment should you
date already be booked.
 
After your initial consultation and providing you with our
Coordination Form to fill in all the details of your wedding, our active
involvement is the 2 weeks prior to your wedding date.

Package Fee
 
 
 
 
 
 

Additional
Hours

 
 
 
 

Additional
Team

Member
 
 
 

Travel
 
 
 
 

Pack Up
 
 
 
 
 
 
 

Timeline
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YOUR wedding
Get a head start on your stress-free wedding day today with Wilde
Wedding Management.
 
Send us your enquiry to hello@wildewedding.com.au or submit an
enquiry form at wildewedding.com.au/contact.
 
Once we've had a chat and are keen as mustard to work together
and pull off the most epic wedding day possible, we'll send you an
invoice for your $150 non-refundable booking fee and arrange your
initial consultation to take the first step in organising your wedding
plans over a hot cuppa.
 
We will then provide you with access to your OneDrive folder and
Coordination Form to collate all of your wedding details. 2 weeks
out from your big day, we will get to work, doing all the BTS hustle
and grind over the next few weeks, to get every detail in check for
your wedding day. Once we take the reins, there will be nothing left
for you to do but sit back, relax, enjoy the journey and get married!
 
Send us your enquiry today - we cannot wait to work with you!
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CREDITS

This document and its contents has been written and designed by
Wilde Wedding Management. These packages are executed and

coordinated by the Wilde Wedding Management team.
 

Wilde Wedding Management holds the copyright to the contents of
this document (2020), except for photos, where the photographer

owns full copyright. Photo credits are listed below.
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wedding coordination packages
GET IN TOUCH TO HAVE US EXECUTE YOUR

DREAM WEDDING!

HELLO@WILDEWEDDING.COM.AU
WILDEWEDDING.COM.AU

@WILDE.WEDDING
FACEBOOK.COM/WILDE.WEDDING

Please note: Terms and conditions apply to all packages contained in this document. Packages and
pricing may change from time to time at the discretion of Wilde Wedding Management.


